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Town of Emmitsburg 
Mayor Donald N. Briggs 

300A South Seton Avenue • Emmitsburg, Maryland 21727 

Board of Commissioners,  

Timothy O’Donnell, President  

Clifford Sweeney, Vice President 

T.J. Burns, Treasurer  

Joseph Ritz III 

Frank Davis 

Town Manager 

Cathy Willets 

Town Clerk 

Madeline Shaw 

 TOWN MEETING AGENDA PACKET 

MONDAY, JULY 12, 2021 – 7:30 P.M. 

 
1. CALL TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. FUTURE MEETINGS  

Board of Appeals Meeting: Monday, July 19, 2021 at 7:30 p.m. (Town Office) 

Citizen’s Advisory Committee Meeting: Tuesday, July 20, 2021 at 7:30 p.m. (Town Office) 

Planning Commission Meeting: Monday, July 26, 2021 at 7:00 p.m. (Town Office) 

Town Council Meeting: Monday, August 2, 2021 at 7:30 p.m. (Town Office) 

4. MEETING ITEMS  

A. APPROVE MINUTES: JUNE 21, 2021 

B. POLICE REPORT  

C. TOWN MANAGER’S REPORT 

D. TOWN PLANNER’S REPORT  

E. COMMISSIONER COMMENTS 

F. MAYOR’S COMMENTS  

G. PUBLIC COMMENTS 

H. ADMINISTRATIVE BUSINESS (DETAILS ATTACHED) 

(A). Youth group use of the Emmitsburg trails. 

(B). Update on the American Rescue Plan monies. 

I. CONSENT AGENDA: NONE  

J. TREASURER’S REPORT 

K. PLANNING COMMISSION REPORT  

L. AGENDA ITEMS (DETAILS ATTACHED) 

(1). Approval of ordinance 2021-11, purchases, contracts and bid procedures, for consideration.  

(2). Award ADA sidewalk curb ramp project contract for consideration. 

(3). Approval of Rutter’s and Emmitsburg East Industrial Park II deeds of easements and 

authorize the Mayor to sign the agreements on behalf of the Town for consideration.  

(4). Award forestry stand 10 logging bid for consideration. 

(5). Hold public hearing and approval of Resolution 2021-01R, amendment to Chapter 3 of the 

2015 Comprehensive Plan, for consideration. 

(6). Zoning text amendment application, proposed Ordinance 2021-12, which would amend Town 

Code Section 17.08.190. The Board shall either: (1) Deny the application; or (2) Forward to 

the Planning Commission for recommendation & set public hearing for August 2, 2021. 

(7). Renaming of ballfield #7 in Memorial Park for consideration. 

(8). TENTATIVE – Approval of an access easement on the WWTP property for the Frederick 

County Creek Re-Leaf program and authorize Mayor to sign on behalf of the Town for 

consideration. POSTPONED 

(9). Approval of Resolution 21-6R, State of Maryland Capital Grants Project Water Clarifier grant 

submittal authorization, for consideration. 

M. SET AGENDA FOR NEXT MEETING: AUGUST 2, 2023 

5. SIGN APPROVED TEXT AMENDMENTS AND/OR RESOLUTIONS 

6. ADJOURN

mailto:info@emmitsburgmd.gov
http://www.emmitsburgmd.gov/
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ZOOM MEETING ACCESS INFORMATION: 

 

 

Topic: Town Meeting: July 12, 2021 

Time: Jul 12, 2021 07:30 PM Eastern Time (US and Canada) 

 

Join Zoom Meeting: 

https://us02web.zoom.us/j/85808107179 

 

Meeting ID: 858 0810 7179 

Passcode: 21727 

One tap mobile 

+13017158592,,85808107179#,,,,*21727# US (Washington DC) 

+16465588656,,85808107179#,,,,*21727# US (New York) 

 

Dial by your location 

        +1 301 715 8592 US (Washington DC) 

        +1 646 558 8656 US (New York) 

        +1 312 626 6799 US (Chicago) 

        +1 253 215 8782 US (Tacoma) 

        +1 346 248 7799 US (Houston) 

        +1 669 900 9128 US (San Jose) 

Meeting ID: 858 0810 7179 

Passcode: 21727 

Find your local number: https://us02web.zoom.us/u/kbEzb4B2i 

 

The town meeting will begin at 7:30 p.m. If you would like to speak during public comment or 

an agenda item, you must sign-up to speak BEFORE 7:25 p.m. Sign-up to speak by emailing 

your name, address and topic you’d like to speak on to mshaw@emmitsburgmd.gov or calling 

(301) 600-6300. 

 

You can also watch the town meeting live on cable channel 99. A recording will be posted to 

YouTube after (@Town of Emmitsburg). 

 

  

https://us02web.zoom.us/j/85808107179
https://us02web.zoom.us/u/kbEzb4B2i
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A. APPROVE MINUTES: JUNE 21, 2021 

 

MEETING MINUTES 

JUNE 21, 2021 

VIRTUAL TOWN MEETING 

EMMITSBURG TOWN OFFICE 
 

Present:  Elected Officials - Mayor Donald Briggs; Commissioners: Timothy O’Donnell, President; Clifford 

Sweeney, Vice President (arrived late with prior notice); T.J. Burns, Treasurer, Joseph Ritz III; and Frank 

Davis. Staff Present - Cathy Willets, Town Manager; Madeline Shaw, Town Clerk; Amy Naill, Code 

Enforcement Officer; and Zachary Gulden, Town Planner. Others Present – Deputy Ben Whitehouse. 

 

I.Call to Order  
Commissioners O’Donnell, Burns, Ritz III, and Town Manager Cathy Willets joined the meeting via the 

Zoom teleconferencing platform. A quorum being present, Commissioner Timothy O’Donnell, President of 

the Board of Commissioners, called the June 21, 2021 town meeting to order at 7:30 p.m. Pledge of 

Allegiance was recited. Upcoming meetings were announced.  

 

Approval of Minutes 
Motion: Commissioner Ritz III motioned to accept the June 7, 2021 town meeting minutes as presented; 

second by Commissioner Burns. Yeas – 4; Nays – 0; Absent – 1 (Sweeney). The motion passed.  

 

Police Report: 

Deputy Whitehouse presented the police report from May 2021 (exhibit attached). Deputy Ahalt has returned 

to patrol in Emmitsburg as of June 21, 2021. 

 

Commissioner Comments:  

 Commissioner Burns: He sends his regrets to the Phelan family regarding the passing of Jim Phelan, 

former Mount St. Mary’s basketball coach. He also congratulated the Catoctin High School baseball 

team on winning the 2021 state championships.  

 Commissioner Ritz III: He sends his condolences to the Phelan family as well. He attended the grand 

opening of the Mason Dixon Mixin new business in Town.  

 Commissioner Davis: He is working on getting a speed camera for East Main Street and getting the 

deputies more overtime opportunities to provide better night time coverage in Town. He requested a 

future agenda item on naming one of the little league fields in honor of Coach Phelan, the first 

president of the Emmitsburg Little League. 

 Commissioner O’Donnell: He attended the Mason Dixon Mixin grand opening. He also congratulated 

the new comic book store Wookie Walker on their grand opening coming in July 2021. Community 

Heritage Day will be occurring on Saturday, June 26, 2021 and he encouraged the public to attend. 

 

Mayor’s Comments:  

Mayor Briggs expressed his condolences to the Phelan family. He attended the grand opening of Mason 

Dixon Mixin and also the funeral for former Emmitsburg election judge and Ethics Commission member 

Barbara Weedon. He was able to obtain $147,980 in Program Open Space grant funding for a new 

bathroom/concession stand building that would go in E. Eugene Myers Community Park between the two 

baseball fields. 

 

Public Comments: 

None. 
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Administrative Business: 

(B.) Discussion of the Status of the North Gate Park: The Board gave consent to move the admin 

business item up to allow for public comment. Commissioner Sweeney arrived at 7:54 p.m. Ms. 

Willets and Mr. Gulden presented the item. There have been discussions of the Town taking 

over ownership of the North Gate park. Due to the layout of the park and requirements for the 

existing storm water pond on the property and the inability to subdivide the park, the town 

attorney and town staff do not recommend the Town take over ownership. In addition, town 

staff does not recommend setting a precedent that pocket parks in developments will be taken 

over by the Town. Instead of purchasing the park, the Town can enter into a maintenance 

agreement with North Gate if the Board desires; however, initial costs to bring the park up to 

date will be $6,091. The Board discussed options including offer future grants to Home Owners 

Associations (HOAs) to aid with pocket park maintenance. Sabrina Paxton-Daily, North Gate 

HOA – Ms. Paxton-Daily explained the HOA has difficulty with maintenance and upkeep of 

the park and would like to see the Town more involved via a maintenance agreement. Ms. 

Paxton-Daily will bring the maintenance agreement to her residents and bring a formal request 

back to the Board in the future.   

(A.) Approval of the FY 2022 Frederick County Sheriff’s Office contract for consideration: Ms. 

Willets presented the item. The FY2022 contract will be $298,022, a $25,408 increase from 

FY2021 due to change in the Uniformed Law Enforcement Pay Scale and associated benefit 

costs as well as an increase to health insurance, retirement benefits and fleet fuel. Motion: 

Commissioner Sweeney motioned to approve the FY2022 Frederick County Sheriff Office’s 

contract as presented; second by Commissioner Davis. Yeas – 5; Nays – 0. The motion passed. 

(C.) Discussion related to opening the town office for town meetings for consideration: Ms. 

Willets presented the item. County Executive Jan Gardner has made the decision to keep County 

buildings closed to the public and require face masks in all County buildings until September 1, 

2021 due to the COVID-19 virus. Since the town office resides on the second floor of the 

Emmitsburg Community Center, a County owned building, the town office would need to 

remain closed to the public until September 1, 2021 unless the Board would like to request 

permission for an earlier opening from the County Executive. The Board gave unanimous 

consent to allow the Mayor to send a formal request to the County Executive for opening the 

town office to the public starting July 12, 2021 with the public being required to wear face 

masks and make appointments with staff beyond regular front desk items.  

 

Consent Agenda: 
None. 

 

II. Agenda Items 
Agenda #1 - Impact fee and park & rec fee in-lieu study presentation: TischlerBise, Inc. was hired to 

complete an impact fee study in June 2021. Karl Nichols with TischlerBise introduced himself and gave a 

presentation on study findings. Impact fees are a one-time fee imposed on new developments for the 

purpose of providing new or expanded public capital facilities required to serve the new development. A 

PowerPoint with a 10-year park facility demand was presented considering population growth for 

Emmitsburg. Results from the study indicate the Town’s parks and recreation impact fee is currently 

inadequate and TischlerBise recommends increasing the fee from $1,200 per dwelling unit to $3,898 per 

single-family dwelling unit and $2,069 per multi-family dwelling unit stated in Policy P21-02 that will 

come before the Board for approval later tonight. The Town currently collects impact fees that go towards 

roads maintenance but have been informed this is not an allowed action. Town staff will reach out to 

other municipalities to see what impact fees are used for and requested the Board send any ideas of future 

growth project ideas to staff. At a future town meeting the Board will need to determine what the impact 

fee will be set at and what the fee will be used for.  
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Agenda #2 - Public hearing and approval of Ordinance 21-05 for consideration: Commissioner O’Donnell 

called the public hearing to order at 9:22 p.m. Mr. Gulden explained the hearing was advertised on June 2, 

2021 in the Frederick News Post. Ordinance 21-05 amends Title 16 and assigns a 3-year expiration date 

to improvement plats among other items as recommended by the town attorney. The ordinance was 

initially presented to the Board at the May 3, 2021 town meeting and forwarded to the Planning 

Commission. The Planning Commission voted unanimously to approve the ordinance at the May 24, 

2021 meeting with Commissioner Ritz III abstaining during that meeting. Commissioner Davis and Ritz 

III expressed concern over the improvement plat expiring due to circumstances out of the developers’ 

hands, such as the State taking extensive time to review the plat. There is no option for the plat expiration 

date to be extended after the 3-years ends. If expired, the plans would need to be resubmitted to the 

Planning Commission for new approval. Commissioner O’Donnell invited public comment. There was no 

public comment. Motion: Commissioner Ritz III motioned to close the public hearing at 9:29 p.m.; 

second by Commissioner Burns. Yeas – 5; Nays – 0. The motion passed. Motion: Commissioner Sweeney 

motioned to accept Ordinance 21-05 as presented; second by Commissioner Burns. Yeas – 3 (O’Donnell, 

Sweeney, Burns); Nays – 2 (Ritz III and Davis). The motion passed. 

 

Agenda #3 - Public hearing and approval of Ordinance 21-06 for consideration: Commissioner O’Donnell 

called the public hearing to order at 9:34 p.m. Mr. Gulden explained the hearing was advertised on June 2, 

2021 in the Frederick News Post. Ordinance 21-06 changes include, but are not limited to, updating to the 

hotel and motel definitions in Title 17 to protect the town and ensure a multi-family dwelling would not 

be approved in the general commercial district. The ordinance was initially presented to the Board at the 

May 3, 2021 town meeting and forwarded to the Planning Commission. The Planning Commission voted 

unanimously to approve the ordinance at the May 24, 2021 meeting with Commissioner Ritz III 

abstaining during that meeting. Commissioner O’Donnell invited public comment. There was no public 

comment. Motion: Commissioner Burns motioned to close the public hearing at 9:39 p.m.; second by 

Commissioner Ritz III. Yeas – 5; Nays – 0. The motion passed. Motion: Commissioner Burns motioned 

to accept Ordinance 21-06 as presented; second by Commissioner Ritz III. Yeas – 5; Nays – 0. The 

motion passed. 

 

Agenda #4 - Approval of Policy P21-02 – Park, Recreation, and Open Space Fee In-Lieu for 

consideration: Mr. Gulden presented the agenda item. Since Ordinance 21-05 was approved, the park and 

recreation fee in-lieu will need to be set. Town staff recommends $3,898 per single-family dwelling unit 

and $2,069 per multi-family dwelling unit to support TischlerBise, Inc. recommendation in agenda item 

one. The fee will only be charged to new developments requesting to not build a park. Commissioner 

Davis stated opposition for the ordinance due to the steep fee increase. Motion: Commissioner Sweeney 

motioned to accept Policy P21-02 as presented; second by Commissioner Burns. Yeas – 4; Nays – 1 

(Davis). The motion passed. 

 

Agenda #5 - Approval of Ordinance 21-08, update to Chapter 3.08 Impact Fees, for consideration: The 

agenda item has been postponed. 
 
Agenda #6 - Approval of Resolution 21-02R, Community Legacy façade improvement grant submittal 

authorization, for consideration: Mr. Gulden presented the agenda item. The $75,000 grant application is 

submitted annually by the Town and provides funding for the Town’s Community Legacy façade 

improvement grant program. Motion: Commissioner Ritz III motioned to accept Resolution 21-02R as 

presented; second by Commissioner Davis. Yeas – 5; Nays – 0. The motion passed. 

 

Agenda #7 - Approval of Resolution 21-04R, Community Legacy Emmitsburg Restroom and Concession 

Stand Building grant submittal authorization, for consideration: Ms. Shaw presented the agenda item. The 

Town is applying for up to $169,000 in Community Legacy grant funds to install a prefabricated restroom 

and concession stand combo building in E. Eugene Myers Community Park near the disc golf course and 

between the two baseball fields. The total project cost is estimated at $316,000, which will also be funded 
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through a Program Open Space grant. The Town would also like to fundraise for the project. Motion: 

Commissioner Davis motioned to approve Resolution 21-04R as presented; second by Commissioner 

Sweeney. Yeas – 5; Nays – 0. The motion passed. 

                                                                                                                         

Set Agenda Items for July 12, 2021 Town Meeting 

1. Approval of ordinance 2021-11, purchases, contracts and bid procedures, for consideration.  

2. Award ADA sidewalk curb ramp project contract for consideration. 

3. Approval of Rutter’s and Emmitsburg East Industrial Park II deeds of easements and authorize the 

Mayor to sign the agreements on behalf of the Town for consideration.  

4. Award forestry stand 10 logging bid for consideration. 

5. Hold public hearing and approval of Resolution 2021-01R, amendment to Chapter 3 of the 2015 

Comprehensive Plan, for consideration. 

6. Zoning text amendment application, proposed Ordinance 2021-12, which would amend Town Code 

Section 17.08.190. The Board shall either: (1) Deny the application; or (2) Forward to the Planning 

Commission for recommendation & set public hearing for August 2, 2021. 

7. Renaming of ballfield #7 in Memorial Park for consideration. 

8. TENTATIVE – Approval of an access easement on the WWTP property for the Frederick County 

Creek Re-Leaf program and authorize Mayor to sign on behalf of the Town for consideration. 

Administrative Business:  

A. Youth group use of the Emmitsburg trails. 

B. Update on the American Rescue Plan monies. 

Motion: Commissioner Ritz III motioned to accept the July 12, 2021 town meeting agenda as modified; 

second by Commissioner Burns. Yeas – 5; Nays – 0. The motion passed.  

 

III. Sign Approved Text Amendments and/or Resolutions  

IV.  Adjournment 
 With no further business, Commissioner Sweeney motioned to adjourn the June 21, 2021 town 

meeting; second by Commissioner Burns. Yeas – 5; Nays – 0. The meeting adjourned at 10:02 

p.m. 

  

 Respectfully submitted, 

 

 

 Madeline Shaw, Town Clerk  

 Minutes Approved On:   
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B. POLICE REPORT: Presentation by deputies at the meeting. 
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C. TOWN MANAGER’S REPORT 

Town Manager’s Report 

May 2021 

Prepared by Cathy Willets  

 

Streets: 

 Staff replaced and repaired some street signs around town.  

 Staff conducted monthly street sweeping. 

 Staff repaired and replaced some street lights. 

 Staff conducted monthly storm drain inlet cleaning. 

 Staff picked up #26 streetlight that was damaged due to an accident. 

 Staff repaired “Welcome to Emmitsburg” sign on North Seton Ave. 

 Staff weed ate and weed killed guardrails on Creamery Rd., Welty Ave., and DePaul St. 

 Staff put up flags on street light poles around square for Memorial Day, Flag Day, Community 

Day and Fourth of July. 

  

Parks: 

 Staff conducted daily park checks – trash cans, cameras, dog waste stations, restrooms. 

 Staff conducted monthly park maintenance – playground equipment, roads, fences, pavilions, etc.  

 Staff sanitizing playground equipment twice a week.  Will begin sanitizing bathrooms at same time. 

 Staff mowed, trimmed and weed killed in parks. 

 Staff put together and installed bleacher at ballfield #7 in Memorial Park. 

 Staff installed soffit for the Community Park bandstand. 

 Staff weed ate, weed killed and put mulch around all park entrance signs. 

 

 Water: 

 Rainbow Lake is at the spillway level (16.6 feet). 

 The roughing filters are being backwashed two times a day and the DE filters are being done once 

every other week. 

 Well levels (optimum level was determined to be May 2011).  Wells #1 & 2 have low usage this 

month as the demand remains low. Well #3 was brought on for five days and Well #4 was brought on 

for the month. 

 

 May 2011  May  Change 

o Well #1:   35’  36’  -1’           

o Well #2:   8’  12’  -4’              

o Well #3:   12’  34’  -2             

o Well #4:   108’  128’   -20’        

o Well #5:   10’  OFF  N/A        

 

 Water production and consumption.  We produced an average of 247,508 GPD.  We consumed an 

average of 233,489 GPD.  The difference is "Backwash Water" ... (10.5%).  

 23.2% of this water came from wells. 

  5.8% of this water came from Mt. St. Mary's. 

 71.0% of this water came from Rainbow Lake.  

 

We purchased 434,580 gallons of water from MSM this month.  
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Wastewater: 

 We treated an average of 446,000 gpd (consumed 233,489 GPD) which means that 47.6% of the 

wastewater treated this month was "wild water".   

 We had no spills of untreated sewage in the month of May. We did not exceed the plant’s design 

capacity any time in the month of May.  

 We received about 3.0” of precipitation this month (the average is 4.34”).   We have a precipitation 

DEFICIT of .21” over the last six months.  The average precipitation for the period from December 

1 through May 31 is 21.51“.  We have received 21.3” for that period.  

 

Trash:  Trash pickup will remain Mondays in the month of July. 

  

Meetings Attended: 

 05/03 met with Mayor and Town Accountant re: FY22 budget 

 05/03 conference call with Town Clerk re: Main Street designation 

 05/03 conference call with Town Attorney and Town Planner re: Emmit Ridge 2 

 05/06 conference call with Town Planner and contractor re: Silo Hill stormwater basin update 

 05/11 meeting with Town Accountant and Clerk re: FY22 budget presentation 

 05/12 conference call with Town Attorney and Town Planner re: Emmit Ridge 2 

 05/13 conference call with County Executive re: COVID updates 

 05/13 conference call with Town Attorney, Planner and developer re: Emmit Ridge 2 

 05/13 meeting with staff to review EEIP II plans 

 05/17 conference call with HR 

 05/17 attended town meeting 

 05/18 attended department head meeting 

 05/18 attended support staff meeting 

 05/19 attended MML Part 2 webinar re: American Rescue Plan 

 05/25 Conference call with Town Planner and contractor re: impact fee study 

 05/25 Conference call with Mayor and Planner re: impact fee study 

 05/26 Meeting with deputies 

  

Noteworthy: 

 Staff pumps holding tank every 10 days at 8533 Hampton Valley Rd. 

 Staff worked the yard waste dumpster twice in May. 

 Staff conducted monthly equipment and fire extinguisher maintenance. 

 Staff conducted water meter re-reads. 

 Staff conducted 17 water shut off’s for non-payment for water bills. 

 Staff assisted with unclogging sewer line (600 East Main St.) 

 Staff conducted use and occupancy inspections for new construction in Brookfield. 

 Staff repaired water curb boxes in Southgate. 

 Staff attended flagger training refresher class. 

 Staff conducted six-month hydrant flushing throughout Town. 

 Staff and contractor repaired two water leaks on Waynesboro Pike. 

 Backflow preventers have all been certified.  The one at the pump station failed. Scheduled to be replaced. 

 Wet well wizard was wired, piped in and installed at CRPS. 

 Sewer back-up/clog at Insurance Brokers.  

 Sump pump at the pressure reducing valve on Frailey Rd. was replaced. 

 Staff continues to work with contractor on design and preparations for the water clarifier and 

waterline work. 

 Annual water quality report was completed, submitted to the State.  It has been posted to the 

website and included in the water/sewer bill.  
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PARKING ENFORCEMENT REPORT 

May 2021 

 

 

Overtime Parking  68 

Restricted Parking Zone            4 

Street Sweeping    

Parked in Crosswalk  

Parked on Sidewalk/Curb   

Parked by Fire Hydrant   

Parked Blocking Street       

Failure to Park between Lines   

Left Side Parking    2 

48 Consecutive Hours          

 Meter Money   $  941.12 

Parking Permits    $  115.00  

Meter Bag Rental   

Parking Ticket Money     $  370.00 

  

  

Total:    $ 1,426.12  
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D. TOWN PLANNER’S REPORT  

Town Planner’s Report 
May 2021 

Prepared by Zachary R. Gulden, MPA 

 
1. Board of Commissioners (BOC): 

 Attended the 5/3 & 5/17 BOC meetings and processed pre/post meeting materials.   

 Updated Policy P21-02 based on park fee study results.  

 Assisted contractor with impact fee & park fee in-lieu study.   

 Assisted with preparation of the Irishtown Road MOU with Frederick County. 

 Reviewed the draft impact fee study and provided comments to contractor.   

 Worked with County regarding access easement for Creek Re-Leaf program. 

 Attended a conference call on 5/11 with contractor regarding impact fee / park fee in-lieu 

study. 

 Attended a conference call on 5/25 with Town Manager, Mayor, and impact fee 

contractor. 

 

2. Grants: 

 Community Legacy grant management:  

o FY20 façade & restoration: 

 Received and processed an application for 304 N Seton Ave.  

o FY21 façade & restoration. 

o FY22 façade & restoration: 

 Worked on grant application. 

 Prepared proposed Resolution 2021-02R, FY22 Community Legacy 

grant authorization.   

 Chesapeake Bay Trust grant management: 

o Rain barrel program: 

 Continued selling rain barrels to Town property owners.  

o Silo Hill SWM basin retrofit design & permitting.    

 Community Development Block Grant management: 

o Held a virtual pre-bid meeting on 5/5 & completed meeting minutes.   

o Submitted a Request for Wage Determination and Response to Request.  

o Attended a conference call on 5/14 with grant project manager.   

o Held a virtual bid opening meeting on 5/19. 

o Processed & reviewed bid.  

o Started re-bid process due to only receiving one bid (CDBG requirement).   

 Processed 1x COVID micro grant (fund exhausted).  

 

3. Municipal Separate Storm Sewer System (MS4): 

 Silo Hill SWM basin retrofit project management: 

o Attended a conference call with contractor & Town Manager on 5/6 for updates 

on the design plan. 

 Tree planting project management. 

o Attended a conference call with the Daughters of Charity on 5/26 regarding tree 

planting easement. 

 Completed the storm water utility feasibility study RFP & advertisement. 

 Responded to MDE comments on previous year’s permit submittal.  Updated current year 

permit submittal accordingly.   
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4. Permits & Zoning: 

 Processed 12x zoning permit applications: 

o 5x new single-family dwellings (Brookfield). 

o 4x roof replacement. 

o 2x deck. 

o 1x change of use – new business (Dynamic Automotive – 20 Creamery Way)  

 Processed 33x backflow preventer permits.    

 Processed 1x personal use firewood permit application.  

 Prepared sewer enforcement notice for Town Sewer Superintendent.  

 Mailed 3x high hazard backflow renewal reminder letters.   

 Responded to incident reports.  

 

5. Planning Commission (PC): 

 Rutter’s, Irishtown Road (Brookfield Lots 1-19), Federal Stone, & Emmitsburg East 

Industrial Park II project management.  

 Emmitsburg East Industrial Park II: 

o Received, reviewed, and prepared staff memo for: 

 Forest Delineation Plan. 

 Preliminary Forest Conservation Plan. 

 Preliminary Subdivision Plat.   

 Irishtown Road (Brookfield Lots 1-19) 

o Assisted with preparation of the public works agreement.   

o Assisted with preparation of the Purtell easement/ROW agreement. 

o Assisted with the preparation of the landscape easement agreement. 

o Assisted with the preparation of the temporary grading easement agreement.  

o Attended multiple conference calls on regarding plan, easements, ROW, etc.  

 Attended a conference call on 5/3 with Town Manager, Mayor, & Attorney regarding 

Emmit Ridge 2. 

 Created a staff memo for proposed Ordinance 21-05. 

 Created a staff memo for proposed Ordinance 21-06. 

 Attended a conference call on 5/12 with Town Attorney & Manager regarding Emmit 

Ridge 2.   

 Attended a conference call on 5/13 with Town Attorney, Manager, Mayor, & D.R. 

Horton representatives regarding Emmit Ridge 2.  

 Attended the 5/24 virtual PC meeting and processed pre/post meeting materials. 

 

6. Miscellaneous: 

 Forestry 6 & 10 project management.  

 Attended a department head meeting on 5/18. 

 Created new water meter processing packet.   
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E. COMMISSIONER COMMENTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

F. MAYOR’S COMMENTS  

 

Meetings attended since last town meeting report: 

 June 5, Saturday, 6:00 pm, dinner with Boy Scout troop 727 in Community Park  

 June 7, Monday, 7:30 pm Town regularly scheduled monthly meeting (virtual) 

 June 14, Monday, 7:30 pm second Town meeting (virtual). 

 June 26, Saturday, 39th Emmitsburg Community - Heritage Day. 

 June 27 - 30th, Sunday – Wednesday, MML summer conference, Ocean City. 

 July 1, Thursday, dedication of four wayside exhibits: John Armstrong/E Main St, 

Emmitsburg RR station, Frederick Fire Museum glass mural, and White House exhibits/ 

South Seton Ave.    

 July 1, Thursday, 11 am, Seton Shrine Museum rededication. 

 July 4, Monday. HAPPY 4th!   

 July 12, Monday, 7:30 pm Town regularly scheduled monthly meeting (virtual and in 

person) 
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G. PUBLIC COMMENTS 

 

 

 

 

 

 

 

 

 

 

 

 

 

H. ADMINISTRATIVE BUSINESS  

(a) Youth group use of the Emmitsburg trails: Presentation at meeting by 

Commissioner O’Donnell. 

 

 

 

 

 

 

 

 

(b) Update on the American Rescue Plan monies: Presentation at town meeting by 

town staff.   
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I. CONSENT AGENDA 
 

 

  NONE 

 

 

 

 

 

 

 

J. TREASURER REPORT  

Town of Emmitsburg 

CASH ACTIVITY as of June 29, 2021 

 

 

$5,755,322           Cash Balance June 1, 2021 

 

     131,801           Deposits 

    -324,057          Withdrawals 

 

$5,563,066         Operating Balance Forward 

 

 

Top 10 Check Amounts: 

 

Amount Vendor Name Description Check Date Check Number 

$40,507  Green Site, LLC Mini Pavilions 06.02.21 42335 

$29,189  Wantz Chevrolet 2021 Chevy Silverado 06.23.21 42434 

$16,762  RK&K Water Clarifier Project 06.16.21 42399 

$12,013  UGI Energy Services Apr 21 Solar Field #2 06.02.21 42352 

$10,555  RSV Pools Jul 21 Pool Management 06.23.21 42431 

$10,104  UGI Energy Services Apr 21 Solar Field #1 06.02.21 42352 

$9,540  Metropolitian Tennis 

Construction 
Resurface Tennis Court 06.16.21 42390 

$8,845  Powell, LLC Legal Services 06.09.21 42382 

$6,871  Republic Services Jun 21 Refuse Services 06.16.21 42403 

$5,658  RK&K Pump Station 06.23.21 42430 

 

Check dates 06.01.21 to 06.29.21 
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K. PLANNING COMMISSION REPORT: Presentation at the meeting.  
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L. AGENDA ITEMS:  

 

AGENDA ITEM# 1. Approval of ordinance 2021-11, purchases, contracts and bid 

procedures, for consideration: Presentation at meeting by staff. 

 

ORDINANCE SERIES: 2021  Page 1 of 11 

ORD. NO: 21 - 11 

 

AN ORDINANCE TO AMEND 

TITLE 3 

OF THE CODE OF EMMITSBURG 

ENTITLED 

REVENUE AND FINANCE 
 

************************************************************************************* 

BE IT RESOLVED, ENACTED AND ORDAINED by the Mayor and Board of 

Commissioners of the Town of Emmitsburg, Maryland, pursuant to the authority granted to them 

by the laws of Maryland and the Charter of the Town of Emmitsburg, that Title 3, Revenue and 

Finance, of the Emmitsburg Municipal Code, be amended as follows: 

 

New language is indicated by being in BOLD, CAPITAL LETTERS, and deleted language is 

designated by being in [brackets and strike out]. 

 

Chapter 3.12 - Purchases and Contracts 
 

 

3.12.010 Purpose. 

 

The purpose of this chapter is:  

A. To provide for the fair and equitable treatment of all persons or firms involved in purchases 

by the [t]Town;  

B. To assure that supplies, materials, equipment, construction of public improvements or 

contractual services are purchased efficiently, effectively and at the most favorable prices 

available to the [t]Town;  

C. To promote competition in contracting; and  

D. To provide safeguards for maintaining a purchasing system of quality and integrity.  

 

 

3.12.20 Applicability. 

 

Except as otherwise provided herein, the provisions of this chapter shall apply to all 

contracts made by the [t]Town for the purchase of supplies, materials, equipment, construction 

of public improvements or contractual services from public funds, including funds in the general 

accounts, sewer enterprise account and water enterprise account.  

 

 

3.12.030 Expenditures under [twenty] FIFTY thousand dollars. 
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A. Expenditures, including petty cash, for supplies, materials, equipment, construction of public 

improvements or contractual services involving less than [five] FIFTEEN thousand dollars 

[($5,000.00)] ($15,000.00) may be made by the mayor, the town manager or the town clerk 

without the necessity for formal bids or formal approval by the board of commissioners 

provided the funds have been appropriated in the budget for the use intended.  

B. Except as otherwise provided in subsection 3.12.[040B.]04.B. AND 3.12.040.C, 

expenditures, including petty cash, for supplies, materials, equipment, construction of public 

improvements or contractual services involving [five] FIFTEEN thousand dollars 

[($5,000.00)] ($15,000.00) or more and less than [twenty] FIFTY thousand dollars 

[($20,000.00)] ($50,000.00) may be made by the mayor, the town manager or the town clerk 

without the necessity for formal approval by the board of commissioners; provided, however, 

that THE MAYOR, TOWN MANAGER OR TOWN CLERK SHALL MAKE A GOOD 

FAITH EFFORT TO OBTAIN at least three (3) written estimates [shall be obtained] for 

the particular expenditure and that the funds have been appropriated in the budget for the use 

intended. NO FEWER THAN THREE BUSINESSES SHALL BE SOLICITED VIA 

WRITTEN REQUESTS CONTAINING THE SPECIFICATIONS FOR THE 

PROCUREMENT; REQUESTS SHALL BE RECORDED AND PLACED IN THE 

BID FILE. 
C. In making any expenditures under the authority granted in this section, the acquisition of any 

item, set of items, project or service shall not be divided in such a manner so as to avoid the 

cost limitations set forth in this section.  

 

 

3.12.040 Expenditures over [twenty] FIFTY thousand dollars. 

 

A. Except as otherwise provided in this section, expenditures for supplies, materials, equipment, 

construction of public improvements or contractual services involving [twenty] FIFTY 

thousand dollars [($20,000.00)] ($50,000.00) or more shall be made by written contract in 

accordance with the procedures set forth in Section 3.12.050.  

B. An expenditure involving [twenty] FIFTY thousand dollars [($20,000.00)] ($50,000.00) or 

more or an expenditure involving [five] FIFTEEN thousand dollars [($5,000.00)] 

($15,000.00) or more and less than [twenty] FIFTY thousand dollars [($20,000.00)] 

($50,000.00) [(under subsection 3.12.030B.)] may be made without competitive bidding or 

written contract when the town manager determines, after a good faith review of available 

sources, that there is only one appropriate source for the required supplies, materials, 

equipment, construction of public improvements or contractual services. A written statement 

for the basis of the determination that there is only one appropriate source for the required 

supplies, materials, equipment, construction of public improvements or other contractual 

services shall be made by the town manager and submitted to the mayor and board of 

commissioners. [t]The town manager shall conduct negotiations, as appropriate, as to price, 

delivery and terms. Any such expenditure shall be approved by the mayor and board of 

commissioners.  

[C.] [Where there exists a threat to public health, safety or welfare, the mayor may authorize 

emergency expenditures for any supplies, materials, equipment, construction improvements 

or contractual services as may be required to address the threat without the necessity of a 

written contract or competitive bidding. A written statement for the basis for the emergency 

and for the selection of a particular contractor or acquisition shall be included in the file with 

respect to the expenditure. The mayor or the town manager shall promptly notify the board of 
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commissioners, in writing, of any emergency expenditure. In the absence of the mayor, the 

president of the board of commissioners may exercise the authority contained in this 

subsection C.] 

[D.] C. The [t]Town may join with other units of government in cooperative purchasing plans 

when the best interests of the [t]Town would be served. An expenditure involving [twenty] 

FIFTY thousand dollars [($20,000.00)] ($50,000.00) or more [or] MAY BE MADE 

WITHOUT COMPETITIVE BIDDING AND an expenditure involving [five] 

FIFTEEN thousand dollars [($5,000.00)] ($15,000.00) or more and less than [twenty] 

FIFTY thousand dollars [($20,000.00)] ($50,000.00) [(under subsection 3.12.030B.)] may 

be made without [competitive bidding] OBTAINING WRITTEN ESTIMATES where:  

(1) The supplier with whom the [t]Town intends to contract offers goods or services 

on the same terms and conditions as those provided to other state or local 

governments or their agencies and [which] have arrived at those terms and 

conditions through a competitive procurement procedure;  

(2) The [t]Town contracts directly with state or local governments or agencies thereof 

for goods or services when such goods or services were obtained through 

competitive procurement procedures;  

(3) The [t]Town contracts with a state or local government or agency thereof to 

provide or receive any work or services of the type the [t]Town or such other 

government or agency performs for its jurisdiction.  

 

 

3.12.050 Procedure for sealed bids and written contracts. 

 

A. Except as otherwise provided in this chapter, all written contracts for supplies, materials, 

equipment, construction of public improvements or contractual services involving [twenty] 

FIFTY thousand dollars [($20,000.00)] ($50,000.00) or more shall be awarded by sealed bids, 

and the town manager shall advertise for all such sealed bids.  

B. The specifications for such sealed bids shall be prepared under the direction of the town 

manager. [The town shall give notice of the request for bid proposals in a newspaper of general 

circulation in Emmitsburg for a minimum of two weeks prior to the date set for the submission 

of bids. The notice shall include a brief description of the item or items to be bid, the location 

where specifications may be obtained for the item or items to be bid, the location at which and 

the time and date on which sealed bids are to be submitted, and any bond or special conditions to 

which the item or items may be subject.] All sealed bids shall be directed to the town manager[.] 

USING THE FOLLOWING GUIDELINES: 

 

[C. (1) Upon the expiration of the time for submitting bids, an informal bid opening process shall 

be conducted by the town manager and the head of any department having a direct interest in the 

bid proposal. Upon the opening of bids, the town manager and the head of the appropriate 

department shall review the sealed bids and make a preliminary determination as to whether the 

bids should be submitted to the mayor and board of commissioners for review and decision or 

whether a request should be made to each bidder for a best and final offer.  

(2) The town manager may seek from each bidder their best and final offer. In making such 

request, no additional information may be provided to the bidders. If a request for a best and 

final offer is made, such requests shall be presented to each and every bidder submitting a bid.  

(3) Within ninety (90) days of the date set for the submission of the bids, the town manager 

shall, in his or her best judgment, either submit the bids (and, if applicable, all best and final 
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offers) to the mayor and board of commissioners for review and consideration or shall 

recommend that the request for bids be readvertised. If the mayor and board of commissioners 

determine that the request for bids should be readvertised, the same procedures set forth herein 

for the initial request shall be followed, and the original bids shall be resealed and retained until 

such time as a final contract is entered into or the project is abandoned.  

(4) In all events, all bids submitted shall be and remain confidential until the town manager 

determines that they should be submitted to the mayor and board of commissioners for review 

and consideration. Until such time, neither the town manager, nor the head of any department 

participating in the preliminary review of bids, nor any other employee, agent, officer or official 

of the town may divulge the content of any bid or any aspect of the bid to any person, board, 

group, committee, commission, or entity.  

D. Upon a determination that the bids shall be submitted to the mayor and board of 

commissioners, the formal opening and consideration of the bids shall be placed on the agenda of 

a public meeting of the mayor and board of commissioners, and the town manager shall notify 

each person or entity submitting a bid of the date, time and location for that meeting.  

E. After public review and consideration of the bids submitted, the mayor and board of 

commissioners may accept or may reject any and all bids, or it [they] may waive technical 

defects accept any bid which, in its [their] judgment, is in the best interest of the town. In 

accepting or rejecting a bid and in awarding written contracts based upon the bids, the town may 

consider various factors including, but not limited to, the bidder who offers the lowest 

responsible bid, the quality of the goods and work proposed, the time of delivery or completion, 

and the responsibility of bidders being considered. The town shall have the absolute right to 

reject any or all bids and shall not be obligated to accept any bid, including the lowest bid. It may 

also reject all bids and require the readvertisement of bids.  

F. Where the securing of sealed bids is impractical, unreasonable or not advantageous to the 

town, the town manager may institute an alternate procurement method by utilizing the open 

market. A written statement giving the basis for the determination that the securing of sealed bids 

is impractical, unreasonable or not advantageous to the town shall be submitted by the town 

manager to the mayor and board of commissioners. The written statement shall include at least 

three bona fide quotations or offers and a recommendation regarding the issue. The mayor and 

board of commissioners may accept or reject the recommendation and the quotations or offers 

which in its [their] judgment are in the best interest of the town.  

G. The town may, at any time and in its sole discretion, employ its own forces for the 

construction or reconstruction of public improvements without advertising for (or re-advertising 

for) or receiving bids.] 

 

(1.)  BID PACKET. A REQUEST FOR PROPOSAL (RFP) PACKET SHALL BE 

ISSUED AT LEAST TEN (10) BUSINESS DAYS PRIOR TO THE BID 

SUBMISSION DATE AND SHALL INCLUDE SPECIFICATIONS AND ALL 

CONTRACTUAL TERMS AND CONDITIONS APPLICABLE TO THE 

PROCUREMENT. AT THE MINIMUM, THE BID PACKET MUST INCLUDE: 

(A.) WHEN AND WHERE TO SUBMIT THE BID; 

(B.) THE TOWN EMPLOYEE TO CONTACT WITH QUESTIONS; 

(C.) SCOPE OF WORK DESCRIBING THE SUPPLY OR SERVICE 

DESIRED AND PROPOSED TIMELINE; 
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(D.) SUBMITTAL REQUIREMENTS SUCH AS COVER LETTER, 

REFERENCES, COST ESTIMATE, OR ANY BOND OR SPECIAL 

CONDITION TO WHICH THE ITEM OR ITEMS MAY BE SUBJECT; 

(E.) LANGUAGE INDICATING THE TOWN RESERVES THE RIGHT 

TO ACCEPT OR REJECT ANY AND/OR ALL BIDS AND TO WAIVE 

ANY MINOR TECHNICAL IRREGULARITIES IN THE BIDDING 

PROCESS THAT DO NOT ALTER THE PRICE, QUALITY OR 

QUANTITY OF THE ITEMS, SERVICES OR PROJECT; AND  

(F.) LANGUAGE INDICATING THAT THE TOWN DOES NOT 

DISCRIMINATE ON THE BASIS OF RACE, COLOR, NATIONAL 

ORIGIN, SEX, SEXUAL ORIENTATION, RELIGION, AGE, DISABILITY 

OR ANY OTHER BASIS PROHIBITED BY STATE OR FEDERAL LAW 

IN EMPLOYMENT OR THE PROVISION OF SERVICES. 

(2.)  PUBLIC NOTICE. PUBLIC NOTICE OF THE REQUEST FOR SEALED BIDS 

SHALL BE GIVEN AT LEAST TEN (10) BUSINESS DAYS PRIOR TO THE 

DATE SET FORTH THEREIN FOR THE SUBMISSION OF BIDS, UNLESS THE 

TOWN MANAGER DETERMINES, IN WRITING, THAT CIRCUMSTANCES 

REQUIRE A SHORTER NOTICE PERIOD. PUBLIC NOTICE SHALL BE 

GIVEN ON THE TOWN'S WEBSITE, FACEBOOK PAGE, THE CLASSIFIEDS 

SECTION OF THE MARYLAND MUNICIPAL LEAGUE WEBSITE.  THE 

NOTICE SHALL INCLUDE A BRIEF DESCRIPTION OF THE ITEM OR 

ITEMS TO BE BID, THE LOCATION WHERE SPECIFICATIONS MAY BE 

OBTAINED FOR THE ITEM OR ITEMS TO BE BID, THE LOCATION AT 

WHICH AND THE TIME AND DATE ON WHICH SEALED BIDS ARE TO BE 

SUBMITTED, AND ANY BOND OR SPECIAL CONDITIONS TO WHICH THE 

ITEM OR ITEMS MAY BE SUBJECT. PUBLIC NOTICE SHALL ALSO BE 

GIVEN ON THE TOWN WEBSITE BY POSTING OF THE BID PACKET AND 

SUBMISSION DATE AND TIME.  IN ADDITION TO THE REQUIREMENTS 

OF THIS SECTION THE TOWN SHALL ALSO GIVE PUBLIC NOTICE ON 

THE EMARYLAND MARKETPLACE SYSTEM MANAGED BY THE 

MARYLAND DEPARTMENT OF GENERAL SERVICES. 

(3.) RECEIPT OF BIDS. UPON THE EXPIRATION OF THE TIME FOR 

SUBMITTING BIDS, THE TOWN MANAGER OR HIS/HER DESIGNEE SHALL 

RETAIN THE SEALED BIDS IN A LOCKED SPACE UNTIL A BID OPENING 

MEETING IS CONDUCTED PURSUANT TO SECTION 5 BELOW. RECEIVED 

BID ENVELOPES SHALL REMAIN SEALED, AND IMMEDIATELY TIME AND 

DATE STAMPED AND INITIALED BY THE TOWN EMPLOYEE RECEIVING 

THE BID ENVELOPE. A WRITTEN RECEIPT SHALL ALSO BE RECORDED 

WITH THE NAME OF THE PERSON DELIVERING THE BID, DATE AND TIME 

OF DELIVERY, INITIALS OF TOWN STAFF RECEIVING THE BID, AND 

NAME OF THE BID PROJECT OR SERVICE. A RECEIPT COPY SHALL BE 

GIVEN TO THE BID COURIER. 

(4.) LATE BIDS. LATE BIDS SHALL BE ACCEPTED ONLY WHEN IT IS 

ESTABLISHED TO THE SATISFACTION OF THE TOWN MANAGER THAT 

THE LATENESS WAS DUE TO UNEXPECTED WEATHER OR TRAFFIC 

CONDITIONS, OR OTHER CONDITIONS BEYOND THE CONTROL OF 
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THE BIDDER. THE TOWN MAY REQUIRE DOCUMENTATION AND/OR 

OTHER PROOF OF THE CONDITION RESULTING IN THE LATE PROPOSAL. 

NO LATE PROPOSAL SHALL BE ACCEPTED WHEN TO DO SO WOULD 

CONFER AN ADVANTAGE ON THE LATE BIDDER OR OTHERWISE BE 

AVERSE TO FAIR COMPETITION. ALL DECISIONS TO ACCEPT LATE 

PROPOSALS SHALL BE SUPPORTED BY A WRITTEN DETERMINATION 

MADE BY THE TOWN MANAGER AND RETAINED WITH THE BID FILE. 

(5.) BID OPENING. THERE SHALL BE NO PUBLIC OPENING OF BIDS AND NO 

PROPOSAL SHALL BE OTHERWISE HANDLED SO AS TO PERMIT 

DISCLOSURE OF THE IDENTITY OF ANY BIDDER OR THE CONTENTS OF 

ANY PROPOSAL TO COMPETING BIDDERS DURING THE EVALUATION 

PROCESS. WITHIN NINETY (90) DAYS OF THE DATE SET FOR THE 

SUBMISSION OF THE BIDS, THE BIDS SHALL BE OPENED IN THE 

PRESENCE OF THE TOWN MANAGER AND AT LEAST ONE (1) OTHER 

TOWN EMPLOYEE. A BID TABULATION RECORDING THE AMOUNT OF 

EACH BID, NAME OF EACH BIDDER, EMPLOYEES IN ATTENDANCE, 

OPENING DATE AND TIME SHALL BE RECORDED AND KEPT WITH THE 

BID FILE. THE PROPOSALS AND BID TABULATION, EXCEPT FOR 

INFORMATION IDENTIFIED BY THE BIDDER AS PROPRIETARY, SHALL BE 

OPEN FOR PUBLIC INSPECTION AFTER CONTRACT AWARD. 

(6.) CONFIDENTIALITY. IN ALL EVENTS, ALL BIDS SUBMITTED SHALL BE AND 

REMAIN CONFIDENTIAL UNTIL THE TOWN MANAGER DETERMINES 

THAT THEY SHOULD BE SUBMITTED TO THE MAYOR AND BOARD OF 

COMMISSIONERS FOR REVIEW AND CONSIDERATION. UNTIL SUCH 

TIME, NEITHER THE TOWN MANAGER, NOR THE HEAD OF ANY 

DEPARTMENT PARTICIPATING IN THE PRELIMINARY REVIEW OF BIDS, 

NOR ANY OTHER EMPLOYEE, AGENT, OFFICER OR OFFICIAL OF THE 

TOWN MAY DIVULGE THE CONTENT OF ANY BID OR ANY ASPECT OF 

THE BID TO ANY PERSON, BOARD, GROUP, COMMITTEE, COMMISSION, 

OR ENTITY. 

(7.) REVIEW BY MAYOR AND BOARD OF COMMMISSIONERS. WITHIN ONE 

HUNDRED TWENTY (120) DAYS OF THE DATE SET FOR THE SUBMISSION 

OF THE BIDS, THE TOWN MANAGER SHALL, IN HIS/HER BEST 

JUDGEMENT, EITHER SUBMIT THE BIDS (AND, IF APPLICABLE, ALL 

BEST AND FINAL OFFERS) TO THE MAYOR AND BOARD OF 

COMMISSIONERS FOR REVIEW AND CONSIDERATION OR SHALL 

RECOMMEND THAT THE REQUEST FOR BIDS BE READVERTISED. IF THE 

MAYOR AND BOARD OF COMMISSIONERS DETERMINE THAT THE 

REQUEST FOR BIDS SHOULD BE READVERTISED, THE SAME 

PROCEDURES SET FORTH HEREIN FOR THE INITIAL REQUEST SHALL 

BE FOLLOWED, AND THE ORIGINAL BIDS SHALL BE RESEALED AND 

RETAINED UNTIL SUCH TIME AS A FINAL CONTRACT IS ENTERED INTO 

OR THE PROJECT IS ABANDONED.  

(A.) UPON A DETERMINATION THAT THE BIDS SHALL BE 

SUBMITTED TO THE MAYOR AND BOARD OF COMMISSIONERS, 

THE FORMAL CONSIDERATION OF THE BIDS SHALL BE PLACED 
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ON THE AGENDA OF A PUBLIC MEETING OF THE MAYOR AND 

BOARD OF COMMISSIONERS, AND THE TOWN MANAGER SHALL 

NOTIFY EACH PERSON OR ENTITY SUBMITTING A BID OF THE 

DATE, TIME AND LOCATION FOR THAT MEETING. 

(B.) AFTER PUBLIC REVIEW AND CONSIDERATION OF 

THE BIDS SUBMITTED, THE MAYOR AND BOARD OF 

COMMISSIONERS MAY ACCEPT OR MAY REJECT ANY AND 

ALL BIDS, OR THEY MAY WAIVE TECHNICAL DEFECTS OR 

ACCEPT ANY BID WHICH, IN THEIR JUDGMENT, IS IN THE BEST 

INTEREST OF THE TOWN. IN ACCEPTING OR REJECTING 

A BID AND IN AWARDING WRITTEN CONTRACTS BASED UPON 

THE BIDS, THE TOWN MAY CONSIDER VARIOUS FACTORS 

INCLUDING, BUT NOT LIMITED TO, THE BIDDER WHO OFFERS 

THE LOWEST RESPONSIBLE BID, THE QUALITY OF THE GOODS 

AND WORK PROPOSED, THE TIME OF DELIVERY OR 

COMPLETION, AND THE RESPONSIBILITY OF BIDDERS BEING 

CONSIDERED. THE TOWN SHALL HAVE THE ABSOLUTE RIGHT TO 

REJECT ANY OR ALL BIDS AND SHALL NOT BE OBLIGATED TO 

ACCEPT ANY BID, INCLUDING THE LOWEST BID. IT MAY ALSO 

REJECT ALL BIDS AND REQUIRE THE READVERTISEMENT 

OF BIDS. 

(8.)  MINOR TECHNICAL IRREGULARITIES. THE TOWN MANAGER MAY 

WAIVE MINOR TECHNICAL IRREGULARITIES IN BIDS OR PROPOSALS 

THAT DO NOT ALTER THE PRICE, QUALITY OR QUANTITY OF THE 

ITEMS, SERVICES OR PROJECT. MINOR TECHNICAL IRREGULARITIES 

ARE MATTERS OF FORM, RATHER THAN SUBSTANCE, WHICH ARE 

EVIDENT FROM THE BID OR PROPOSAL DOCUMENT, OR INSIGNIFICANT 

MISTAKES THAT CAN BE WAIVED OR CORRECTED WITHOUT 

PREJUDICE TO OTHER BIDDERS; I.E. WHEN THERE IS NO EFFECT ON 

THE PRICE, QUANTITY, QUALITY, DELIVERY OR MATERIAL CONTRACT 

CONDITIONS. 

(9.) CONSTRUCTION. THE TOWN MAY, AT ANY TIME AND IN ITS SOLE 

DISCRETION, EMPLOY ITS OWN FORCES FOR THE CONSTRUCTION OR 

RECONSTRUCTION OF PUBLIC IMPROVEMENTS WITHOUT 

ADVERTISING FOR (OR RE-ADVERTISING FOR) OR RECEIVING BIDS. 

(10.) WRITTEN NOTICE OF AWARD. UPON THE ACCEPTANCE AND 

REJECTION OF A BID OR THE DETERMINATION NOT TO PURSUE A BID 

PROJECT THE TOWN MANAGER OR HIS/HER DESIGNEE SHALL SEND 

WRITTEN NOTIFICATION TO ALL BIDDERS NOTIFYING THE BIDDERS OF 

THE TOWN'S DECISION TO EITHER ACCEPT OR REJECT THEIR 

PROPOSAL. IF AVAILABLE, A COPY OF THE BID TABULATION SHALL 

ALSO BE SENT WITH THE WRITTEN NOTIFICATION. A COPY OF THE 

ACCEPTANCE AND REJECTION WRITTEN NOTIFICATION SHALL BE 

RETAINED AND KEPT IN THE BID FILE AND SHALL BE OPEN TO PUBLIC 

INSPECTION FOLLOWING THE AWARD. 
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C. WHERE THE SECURING OF SEALED BIDS IS IMPRACTICAL, 

UNREASONABLE OR NOT ADVANTAGEOUS TO THE TOWN, THE TOWN 

MANAGER MAY INSTITUTE AN ALTERNATE PROCUREMENT METHOD BY 

UTILIZING THE OPEN MARKET. A WRITTEN STATEMENT GIVING THE 

BASIS FOR THE DETERMINATION THAT THE SECURING OF SEALED BIDS IS 

IMPRACTICAL, UNREASONABLE OR NOT ADVANTAGEOUS TO THE TOWN 

SHALL BE SUBMITTED BY THE TOWN MANAGER TO THE MAYOR AND 

BOARD OF COMMISSIONERS. THE WRITTEN STATEMENT SHALL INCLUDE 

AT LEAST THREE BONA FIDE QUOTATIONS OR OFFERS AND A 

RECOMMENDATION REGARDING THE ISSUE. THE MAYOR AND BOARD OF 

COMMISSIONERS MAY ACCEPT OR REJECT THE RECOMMENDATION AND 

THE QUOTATIONS OR OFFERS WHICH IN THEIR JUDGMENT ARE IN THE 

BEST INTEREST OF THE TOWN. 

 

 

3.12.060 Change orders. 

 

A. The utilization of change orders is discouraged. Toward that end, specifications in a 

request for proposal (RFP) shall be as complete and accurate as possible, and [prebid] PRE-BID 

conferences are encouraged for complex or substantial projects. Proposals from bidders shall be 

complete and thorough and shall address all specifications set forth in the RFP. Notwithstanding 

the foregoing, change orders are occasionally required or deemed desirable where unforeseen 

circumstances arise or when the [t]Town seeks to add to the scope or parameters of the project.  

B. In circumstances in which one or more change orders are required or are deemed 

advisable, the following procedures shall be followed:  

(1) The supervisor, department head, engineer, project manager, or consultant having 

supervision over the project for which a change order is requested shall complete 

a change order request form, and shall provide documentation adequate and 

sufficient to support such request. Such documentation shall include the nature 

and extent of the requested change, the reason for the requested change, the cost 

of such change (including whether a credit or add-on change), the additional time, 

if any, required to implement the change, the expected consequences if the change 

is not approved, and any other considerations deemed relevant to the requested 

change. The change order request form and all documentation shall be submitted 

for review to the town manager or, in the absence of the town manager, to the 

mayor.  

(2) No change order shall be approved pursuant to this section unless such approval is 

deemed:  

(A) Necessary, desirable or appropriate for the completion or furtherance of 

the project; and  

(B) The funds which have been appropriated in the budget for the project are 

adequate to cover the expenditures required under the requested change 

order or orders.  

(3) The town manager or, in the absence of the town manager, the mayor may 

approve any change order or series of change orders for an individual project if 

the cost of and expenditures required for all such change orders, either 

individually or in the conglomerate, is less than [twenty] FIFTEEN thousand 

dollars [($20,000.00)] ($15,000.00). Approval or denial of any requested change 
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order shall be evidenced by the signature of the town manager or, in the absence 

of the town manager, the mayor on the change order request form in a manner 

reflecting such approval or denial and the date thereof.  

(4) Only the board of commissioners may approve a change order request for an 

individual project requiring expenditures of [twenty] FIFTEEN thousand dollars 

[($20,000.00)] ($15,000.00) or more. Only the board of commissioners may 

approve a change order for which the required expenditures, when added to prior 

change orders, equals [twenty] FIFTEEN thousand dollars [($20,000.00)] 

($15,000.00) or more. For all such change order requests, the town manager shall 

submit to the board of commissioners the change order request form and all 

supporting documentation for review and consideration. Approval or denial of 

any requested change order shall be evidenced by the signature of the president of 

the board or, in the absence of the president, the vice president on the change 

order request form in a manner reflecting such approval or denial and the date 

thereof.  

(5) No open-ended change order may be approved.  

(6) No change order which is not approved in accordance with the provisions of this 

section shall be valid, and no liability for damages or costs under such change 

order shall be imposed upon the [t]Town, its officers, officials, employees or 

agents; provided, however, that the requirements of this section may be varied by 

a written contract approved by the majority vote of the board of commissioners 

and signed by the mayor.  

 

 

 

3.12.070 Professional services. 

 

Contracting for professional services, including legal, accounting, planning, engineering, 

architectural, and other general consulting services, may be made without engaging in the 

procedures for competitive bidding. Initial contracts for such professional services may be 

awarded and approved by the board of commissioners through either sealed competitive bids or 

competitive negotiation or through an evaluation of the proposals and qualifications of those 

under consideration for providing such services. Once a person, firm or entity has been retained 

to provide such professional services on a regular basis, the mayor, town manager and town staff 

may consult and engage with such provider to provide advice and other professional services 

until such time as the board of commissioners determines to terminate the services of the 

professional service provider.  

 

 

 

13.12.080 Signing of contracts. 

 

A. Before any contract is approved by the board of commissioners and executed by the 

mayor, the contract shall be reviewed, approved and signed by the town manager for technical 

sufficiency, by the town clerk for financial sufficiency, and, if appropriate, by the town attorney 

for legal sufficiency.  
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B. All written contracts shall be signed by the mayor and attested by the town manager or 

town clerk and may be protected by such bonds, penalties and conditions as the mayor and board 

of commissioners may require.  

C. Except as may otherwise be provided herein, no elected or appointed official, department 

head, or employee is authorized to enter into any contract for non-budgeted items for the 

[t]Town without the approval of the mayor and board of commissioners, and the [t]Town shall 

not be liable on any such contract.  

 

 

 

13.12.090 EMERGENCY PROCUREMENT.  

A. WHERE THERE EXISTS A THREAT TO PUBLIC HEALTH, SAFETY OR 

WELFARE, THE MAYOR MAY AUTHORIZE EMERGENCY EXPENDITURES 

FOR ANY SUPPLIES, MATERIALS, EQUIPMENT, CONSTRUCTION 

IMPROVEMENTS OR CONTRACTUAL SERVICES AS MAY BE REQUIRED TO 

ADDRESS THE THREAT WITHOUT THE NECESSITY OF A WRITTEN 

CONTRACT OR COMPETITIVE BIDDING, PROVIDED THAT EMERGENCY 

PROCUREMENTS SHALL BE MADE WITH COMPETITION AS IS 

PRACTICABLE UNDER THE CIRCUMSTANCES. 

 

B. AN EMERGENCY CONDITION IS A SITUATION THAT CREATES A THREAT 

TO PUBLIC HEALTH, WELFARE OR SAFETY SUCH AS MAY ARISE BY 

REASON OF FLOODS, FIRES, PANDEMICS, RIOTS, ACTS OF TERRORISM, 

EQUIPMENT FAILURES, OR SIMILAR EVENTS AND INCLUDES THE 

PLANNING AND PREPARING FOR AN EMERGENCY RESPONSE.  THE 

EXISTENCE OF THE EMERGENCY CONDITION CREATES AN IMMEDIATE 

AND SERIOUS NEED FOR SUPPLIES, MATERIALS, EQUIPMENT, 

CONSTRUCTION OF PUBLIC IMPROVEMENTS OR CONTRACTUAL 

SERVICES THAT CANNOT BE MET THROUGH NORMAL PROCUREMENT 

METHODS AND THE LACK OF WHICH WOULD SERIOUSLY THREATEN: 

 

(1). THE FUNCTIONING OF GOVERNMENT; 

(2). THE PRESERVATION OR PROTECTION OF PROPERTY; OR 

(3). THE HEALTH AND SAFETY OF ANY PERSON. 

 

C. THE MAYOR SHALL USE DUE DILIGENCE IN DETERMINING THE BASIS 

FOR THE EMERGENCY PROCUREMENT AND FOR THE SELECTION OF THE 

PARTICULAR CONTRACTOR.  THE DETERMINATION SHALL BE IN 

WRITING AND INCLUDED IN THE BID FILE. 

 

D. THE MAYOR OR THE TOWN MANAGER SHALL NOTIFY THE BOARD OF 

COMMISSIONERS AS SOON AS PRACTICABLE, IN WRITING, OF ANY 

EMERGENCY EXPENDITURE AND PROVIDE THE WRITTEN 

DETERMINATION OF EMERGENCY PROVIDED FOR IN SECTION 13.12.090.C. 

ABOVE.  IN THE ABSENCE OF THE MAYOR, THE PRESIDENT OF THE 

BOARD OF COMMISSIONERS MAY EXERCISE THE AUTHORITY 

CONTAINED IN THIS SECTION. 
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E. WITHIN THREE (3) BUSINESS DAYS OF AWARDING AN EMERGENCY 

PROCUREMENT CONTRACT, THE TOWN MANAGER OR HIS/HER DESIGNEE 

SHALL POST ON THE TOWN WEBSITE THE NOTICE, IDENTIFYING AT A 

MINIMUM: 

 

(1). THE CONTRACTOR'S NAME AND ADDRESS; 

(2). THE AMOUNT AND TERM OF THE CONTRACT; 

(3). A LISTING OF THE SUPPLIES, MATERIALS, EQUIPMENT, 

CONSTRUCTION OF PUBLIC IMPROVEMENTS, OR CONTRACTUAL 

SERVICES PROCURED UNDER THE CONTRACT; AND 

(4). THE JUSTIFICATION FOR THE PROCUREMENT METHOD. 

 

F. THE RECORD OF EACH SUCH PROCUREMENT SHALL BE PUBLIC RECORD 

AND SHALL BE MAINTAINED AS REQUIRED BY THE TOWN'S RECORD 

RETENTION SCHEDULES. 
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BE IT FURTHER RESOLVED, ENACTED AND ORDAINED that this Ordinance shall take 

effect on the date on which the Mayor approves the Ordinance after passing by the Board of 

Commissioners or on the date on which the Board of Commissioners passes the Ordinance over 

the veto of the Mayor.    

PASSED this ___ day of ________, 2021 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

 

        ATTEST:     EMMITSBURG BOARD OF COMMISSIONERS: 

    

 

________________________________           ___________________________________ 

       Madeline Shaw, Town Clerk   Timothy J. O’Donnell, President 

 

 

MAYOR 

   

_______APPROVED    _______VETOED 

 

 

this _______ day of ______________________, 2021. 

 

 

 

________________________ 

Donald N. Briggs, Mayor 
       

      

 

 

 

  I hereby certify that the foregoing 

Ordinance has been posted as 

required by Chapter 2.04 of the 

Emmitsburg Municipal Code. 

 

 
Madeline Shaw, Town Clerk 

Date: 
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AGENDA ITEM# 2. Award ADA sidewalk curb ramp project contract for 

consideration: Presentation at meeting by town staff. 

 

FIRST REQUEST FOR PROPOSALS: 

 

TIMELINE – TOWN-WIDE ADA SIDEWALK CURB RAMP’S PROJECT: 

 RFP published by Town........................................………………………….April 21, 2021 

 Pre-bid conference via Zoom…………...May 5, 2021 @ 10:00 AM – CDBG requirement 

 DEADLINE, bids due by………………………………..……May 19, 2021 @ 10:00 AM 

 Public bid opening via Zoom……………………….. May 19, 2021 – CDBG requirement 

 

RFP ADVERTISEMENT: 

 Public notice under RFP tab on Town’s website – 04/21/2021 to 05/19/2021 

 Public notice on Town’s Facebook and Channel 99 – 04/21/2021 

 Frederick News Post publication – 04/21/2021 & May 4, 2021 

 Notice on MML Classifieds – 04/21/2021 to 05/19/2021 

 RFP mailed to 18 Minority Business Enterprise (MBE) / Disadvantaged Business 

Enterprise (DBE) / Small Business Enterprise (SBE) / Women Business Enterprises 

(WBE) concrete firms – 04/21/2021 (CDBG Requirement). 

 RFP emailed to 1 known concrete firm.   

 

PROPOSAL RECEIVED: 

 

 

 

 

 

 

*Due to Community Development Block Grant requirements, the Town was required to 

rebid the project, since we only received one bid. * 

 

 

  

Company: Bid Amount: 

 

ECM Corporation 
 

$555,651.00 
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Second Request for Proposals: 

 

TIMELINE – TOWN-WIDE ADA SIDEWALK CURB RAMP’S PROJECT: 

 RFP published by Town........................................…………………………. June 1, 2021 

 Pre-bid conference via Zoom…………June 14, 2021 @ 10:00 AM – CDBG requirement 

 DEADLINE, bids due by……………………………………June 30, 2021 @ 10:00 AM 

 Public bid opening via Zoom………………………June 30, 2021 – CDBG requirement 

 

 

RFP ADVERTISEMENT: 

 Public notice under RFP tab on Town’s website – 06/0/2021 to 06/30/2021 

 Public notice on Town’s Facebook and Channel 99 – 06/01/2021 

 Frederick News Post publication – 06/02/2021 & 06/09/2021 

 Notice on MML Classifieds – 06/01/2021 to 06/30/2021 

 RFP mailed to 18 Minority Business Enterprise (MBE) / Disadvantaged Business 

Enterprise (DBE) / Small Business Enterprise (SBE) / Women Business Enterprises 

(WBE) concrete firms – 06/01/2021 (CDBG Requirement). 

 RFP emailed / mailed to 14 known concrete firms – 06/01/2021 

 

PROPOSAL RECEIVED (in alphabetical order): 

 

 

 

 

 

 

 

 

 

RECOMMENDED MOTION: 

 

Motion to approve MIM Construction, Inc.’s Town-Wide ADA Sidewalk Curb Ramp’s Project 

bid in the amount of $623,028.50, and a total project cost not to exceed $705,893.00.  The Mayor 

is authorized to enter into a Contract with MIM Construction, Inc. in the amount of the total 

project bid of $623,028.50 which includes $12,200 of contingency funding.  Change orders 

approved by the Town Engineer and Mayor for unexpected costs are authorized provided they 

shall not exceed the total project cost of $705,893.00.  (Minor contract changes not altering the 

total project bid that are consistent with the invitation to bid and proposal are permitted.) 

 

*A total project cost is shown higher than the bid amount in order to cover potential change 

orders for unexpected costs.   

 

*The project is fully funded by a $685,893.00 Community Development Block Grant, 

$10,000.00 Town cash match, & $10,000.00 Town in-kind match for a total of $705,893.00. 

 

 

Company: Bid Amount: 

 

ECM Corporation 
 

$630,576.00 

MIM Construction, Inc. $623,028.50 
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AGENDA ITEM# 3. Approval of Rutter’s and Emmitsburg East Industrial Park II 

deeds of easements and authorize the Mayor to sign the 

agreements on behalf of the Town for consideration: Presentation at 

meeting by town staff. 
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AGENDA ITEM# 4. Award forestry stand 10 logging bid for consideration: Presentation 

at meeting by town staff. 

 

 

SAWTIMBER HARVEST – EMMITSBURG WATERSHED STAND #10 
 

TIMELINE: 

 

RFP Published    June 1, 2021 

Deadline, bids due by    July 1, 2021 

 

RFP ADVERTISEMENT: 

 Public Notice under RFP Tab on Town’s Website – 06/01/2021 to 07/01/2021. 

 Public Notice on Town’s Facebook and Channel 99 – 06/01/2021. 

 Frederick News Post Publication – 06/01/2021 & 06/08/2021.   

 Notice on MML Classifieds – 06/01/2021 to 07/01/2021. 

 RFP mailed to 11 known logging firms – 06/01/2021. 

 

BIDS RECEIVED (ALPHABETICAL ORDER): 

 

Company: Location: Bid Amount: 

Heavy Timber Construction, Inc. Thurmont, MD $42,764.67 

Tipton’s, Inc. Union Bridge, MD $75,110.00 

 
 

STAFF MEETING DATES: 

 June 15, 2021 – Optional site visit with Town Forester.   

 July 1, 2021 – Staff opened & reviewed bids. 
 

TOWN STAFF RECOMMENDATION: 

 

Staff recommends Tipton’s Inc. for the following reasons: 

 

1. Tipton’s Inc. was the logger for Stands 5 & 6.  Mike Kay, Maryland Department of 

Natural Resources, inspected the sites after the logging was completed, and he was very 

satisfied with their work.     

 

2. They outbid the other bidder by $32,345.33. 

 

RECOMMENDED MOTION: 

 

Motion to approve Tipton’s Inc. Stand 10 logging bid in the amount of $75,110.00 with 90% of 

the funds being dedicated to the Water Fund and 10% to the trail maintenance line item to repair 

any damage that has been and/or may be caused by the logging operations. 
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AGENDA ITEM# 5. Hold public hearing and approval of Resolution 2021-01R, 

amendment to Chapter 3 of the 2015 Comprehensive Plan, for 

consideration: Presentation at meeting by town staff. 
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RESOLUTION:  2021  Page 1 of 2 

RESOLUTION NO. 2021-01R 

 

A RESOLUTION TO AMEND THE COMPREHENSIVE OF THE  

TOWN OF EMMITSBURG BY AMENDING THE GROWTH 

AREAS AND ZONING DESCRIPTION IN CHAPTER 3  

 
************************************************************************************* 

 BE IT RESOLVED, ENACTED AND ORDAINED, this 12th day of July 2021, by the Mayor 

and Board of Commissioners of the Town of Emmitsburg, Maryland, pursuant to the authority granted to 

them by Article XI-E of the Maryland Constitution and Section 3-204 of the Land Use Article of the 

Annotated Code of Maryland, do approve the amendment to Chapter 3 of the Town's comprehensive plan. 

  

WHEREAS, the Town of Emmitsburg (the "Town") is authorized by the Town Charter and 

provisions of Title 3, Subtitle 2 of the Land Use Article of the Annotated Code of Maryland (the 

"Maryland Code") to amend its comprehensive plan; and 

  

WHEREAS, the Board of Commissioners has concluded that it is in the best interest of the Town 

to amend the comprehensive plan to update the Town's growth boundaries a well as various 

corrections and updates to Chapter 3. 

  

NOW THEREFORE, BE IT RESOLVED BY THE MAYOR AND THE BOARD OF 

COMMISSIONERS OF THE TOWN OF EMMITSBURG that Chapter 3 of the Town's 

comprehensive Plan is amended and shall read as follows: See Exhibit A attached hereto. 

 

EXPLANATION 

* Bold and capitalized print indicates material added.  The former provisions of Chapter 3 being 

removed are enclosed in brackets and struck through. 
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NOW, THEREFORE, BE IT HEREBY enacted this 12th day of July, 2021 by the 

Mayor and Board of Commissioners, that Resolution Number 2021-01R is true, correct, and duly 

adopted by the Mayor and Board of Commissioners of the Town of Emmitsburg. 

 

 
PASSED this 12th day of July, 2021 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

 

ATTEST:      EMMITSBURG BOARD OF COMMISSIONERS:  

 

 

 

    

   

Madeline Shaw, Town Clerk  Timothy J. O’Donnell, President 

 

 

   

_______APPROVED    _______VETOED 

 

 

this 12th day of July, 2021. 

 

 

________________________ 

Donald N. Briggs, Mayor 
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AGENDA ITEM# 6. Zoning text amendment application, proposed Ordinance 2021-12, 

which would amend Town Code Section 17.08.190. The Board 

shall either: (1) Deny the application; or (2) Forward to the 

Planning Commission for recommendation & set public hearing 

for August 2, 2021: Presentation at meeting by town staff. 

 

ORDINANCE SERIES: 2021  Page 1 of 1 

ORD. NO: 21 – 12 

 
AN ORDINANCE TO AMEND 

TITLE 17 

OF THE CODE OF EMMITSBURG 

ENTITLED 

ZONING 

 

************************************************************************************* 

BE IT RESOLVED, ENACTED AND ORDAINED by the Mayor and Board of Commissioners of the 

Town of Emmitsburg, Maryland, pursuant to the authority granted to them by the laws of Maryland and 

the Charter of the Town of Emmitsburg, that §17.08.190 of the Emmitsburg Municipal Code, be amended 

as follows: 

 

New language is indicated by being in BOLD, CAPITAL LETTERS, and deleted language is designated 

by being in [brackets and strike out]. 

 

Chapter 17.08 – General Regulations 

 

§17.08.190 – Conversion of garages, sheds, outbuildings, or other accessory structures. 

 

A. No garage, shed, outbuilding or other nonresidential structure existing on the lot at the time of 

THE adoption of this title may be converted to residential use unless said structure is able to meet 

all of the requirements of the zoning ordinance including, but not limited to, lot area per family 

and front, rear and side yards.  NO VARIANCE OR SPECIAL EXCEPTION WILL BE 

PERMITTED TO EXPAND A NON-CONFORMING USE. 

 

B. Because this requirement does not disallow the use of land for the purposes set forth in this title, 

but seeks only to prevent the overcrowding of the lot and environmental degradation of the 

neighborhood, the board of appeals is not authorized to grant a waiver or variance to this section. 
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BE IT FURTHER RESOLVED, ENACTED AND ORDAINED that this Ordinance shall take 

effect on the date on which the Mayor approves the Ordinance after passing by the Board of 

Commissioners or on the date on which the Board of Commissioners passes the Ordinance over 

the veto of the Mayor.    
PASSED this ___ day of ________, 2021 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

        ATTEST:      EMMITSBURG BOARD OF COMMISSIONERS: 

    

 

________________________________           ___________________________________ 

       Madeline Shaw, Town Clerk       Timothy O’Donnell, President 

 

MAYOR 

   

_______APPROVED    _______VETOED 

 

this _______ day of ______________________, 2021. 

 

 

________________________ 

Donald N. Briggs, Mayor 

 

 

 

 

 

 

 

 

  

I hereby certify that the foregoing 

Ordinance has been posted as 

required by Chapter 2.04 of the 

Emmitsburg Municipal Code. 

 

 
Madeline Shaw, Town Clerk 

Date: 
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AGENDA ITEM# 7. Renaming of ballfield #7 in Memorial Park for consideration: 

Presentation at meeting by Commissioner Davis. 
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AGENDA ITEM# 8. TENTATIVE – Approval of an access easement on the WWTP 

property for the Frederick County Creek Re-Leaf program and 

authorize Mayor to sign on behalf of the Town for consideration: 

Presentation at meeting by staff. 

 

 

POSTPONED 
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AGENDA ITEM# 9. Approval of Resolution 21-6R, State of Maryland Capital Grants 

Project Water Clarifier grant submittal authorization, for 

consideration: Presentation at meeting by town staff. 

 

 

RESOLUTION: 2021   Page 1 of 2 

RESOLUTION NO. 21 – 06R 
 

A RESOLUTION TO FILE AN APPLICATION FOR  

FINANCIAL ASSISTANCE WITH THE STATE OF MARYLAND TO 

TO CONSTRUCT A NEW WATER CLARIFIER 

 

****************************************************************************** 

WHEREAS, the Town of Emmitsburg is eligible to receive funds from the State of Maryland 

through the Maryland Capital Projects Grant Program; and 

 

WHEREAS, the Town of Emmitsburg has determined that constructing a new water clarifier 

with an estimated total cost of $1,506,125.00 would assist the Commissioners in 

continuing to maintain the Town’s water quality, reduce damage to the water 

treatment plant, and reduce the wasting of water through backwashes; and 

 

WHEREAS, the State of Maryland has awarded the Town a Maryland Capital Project Grant in 

the amount of $1,000,000.00 to assist with the design and construction of the water 

filter, pending approval of the Town's application and execution of a grant 

agreement by the Board of Public Works ("BPW"); and  

 

WHEREAS, the application point of contact shall be Cathleen R. Willets, Town Manager; and 

 

WHEREAS, the amount that the Town of Emmitsburg shall receive is $1,000,000.00 if BPW 

approves the application and grant agreement; and 

 

WHEREAS, if the application and grant agreement are approved, the Town of Emmitsburg 

would be required to contribute the remaining cost estimated at $506,125.00. 

 

NOW, THEREFORE, BE IT RESOLVED, that the Commissioners for the Town of 

Emmitsburg authorize the submittal of an application and grant agreement for state financial 

assistance in the construction of a new water clarifier in the amount of $1,000,000.00; and 

 

BE IT FURTHER RESOLVED, that Mayor Donald N. Briggs and Town Manager Cathleen R. 

Willets are authorized and empowered to execute any and all documents required for the 

submission of the application and grant agreement. 
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NOW, THEREFORE, BE IT HEREBY enacted this 12th day of July, 2021 by the Mayor and 

Board of Commissioners, that Resolution Number 2021 – 06R is true, correct, and duly adopted 

by the Mayor and Board of Commissioners of the Town of Emmitsburg. 

 

PASSED this 12th day of July, 2021 

 

by a vote of _______for,   _______against,   _______ absent,  and ______ abstain. 

 

 

ATTEST:      EMMITSBURG BOARD OF COMMISSIONERS:  

 

 

    

   

Madeline K. Shaw, Town Clerk  Timothy J. O’Donnell, President 

 

 

_______APPROVED    _______VETOED 

 

 

this 12th day of July, 2021. 

 

 

 

 

________________________ 

Donald N. Briggs, Mayor 
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M. SET AGENDA FOR NEXT MEETING: AUGUST 2, 2021 AT 7:30 PM 

1.  

2.  

3.  

4.  

5.  

Administrative Business:  

A.  

B.  

C.  

 

 


